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Do Not plug your security 

key(s) into your computer 

until after you install / 

upgrade Form-U-Share. 
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Section 1: 
I am a new user with a 1 User License 

 

¶ Verify contents of Form-U-Share package: 
o Form-U-Share Installation and Troubleshooting manual (this document) 
o Form-U-Share Installation CD with Activation information Label 
o Form-U-Share Welcome letter 
o Form-U-Share Training information 
o Form-U-Share Security Key(s) 

 
 

If you do not have any of these items, or the package or content is damaged, 
please call FUS Support immediately at (256) 766-3877. 
 
If you have all of the contents of the package, then you are ready to install Form-
U-Share. Remember, do not install the security key until after you finish installing 
Form-U-Share. 

 

Proceed to Section 5 (I am ready to install Form-U-Share) and follow the 

instructions to install Form-U-Share. 
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Section 2: 
I am a new user with a multi-User License 

 

¶ Verify contents of Form-U-Share package: 
o Form-U-Share Installation and Troubleshooting manual (this document) 
o Form-U-Share Installation CD with Activation information Label 
o Form-U-Share Welcome letter 
o Form-U-Share Training information 
o Form-U-Share Security Key(s) 

 
 

If you do not have any of these items, or the package or content is damaged, 
please call FUS Support immediately at (256) 766-3877. 
 
If you have all of the contents of the package, then you are ready to install Form-
U-Share. Remember, do not install the security key until after you finish installing 
Form-U-Share. 
 

Step 1: Install Form-U-Share on the Server (where the shared (data) files will be 

located. 
 
To do that, please go to Section 5 (I am ready to install Form-U-Share) and follow 
the instructions.  When the installation asks for a Setup Type, be sure to select 
Server.  Make a note of where the shared (data) files are installed during setup.  
Return to this page after installation has completed and then go on to Step 2. 
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Step 2: Share the folder where the shared (data) files were installed so network 

computers running Form-U-Share will have access. 

 
If you selected the default location for the shared (data) files, then browse to the 
C:\Program Files directory on the server computer.  If you selected a different 
location during setup, then browse to that location.  Right click the Form-U-Share 
folder (or other folder name if you changed it) and select Sharing and Security. 
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For Windows XP users:  If you see this 
screen, you will need to run the 
Network Setup Wizard.  For any 
questions concerning this, contact your 
Network or System Administrator. 
 
 
 
 
 

 

 

 

 

 

Click the checkbox to share the folder 

on the network.  The Share Name is by 

default the Folder name.  Make a note 

of this name.  Be sure to check the 

Ψ!ƭƭƻǿ ƴŜǘǿƻǊƪ ǳǎŜǊǎ ǘƻ ŎƘŀƴƎŜ Ƴȅ 

ŦƛƭŜǎΩ ŎƘŜŎƪōƻȄΦ  /ƭƛŎƪ hY ǘƻ ŦƛƴƛǎƘ 

sharing the folder. 
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Step 3: Verify that network computers can access the shared folder. 

 

Go to a workstation computer and either type in the network path, 

\ \servername\sharename, or browse the network for the computer and share.  If 

you are unable to locate the shared folder, you may be having network of firewall 

problems.  Contact your network or system administrator for assistance.  If you 

can locate and browse the shared folder, then you are ready to continue. 

 

Step 4: Setup network access for Form-U-Share security key on server. 

 

If you are using single user keys at each workstation, you may skip this step.  If you 

are using a firewall other than Windows Firewall, you may set up access manually 

or contact your network or system administrator for assistance. 

 

Open your Windows Control Panel.  (This can normally be done by clicking Start 

|Control Panel, or Start | Settings | Control Panel.)   Double-Click on Windows 

Firewall to configure Firewall settings. 
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By default, Windows Firewall will be enabled.  If it is disabled, you may continue to 

ǘƘŜ ƴŜȄǘ ǎǘŜǇΦ  LŦ ƛǘ ƛǎ ŜƴŀōƭŜŘΣ ŎƭƛŎƪ ƻƴ ǘƘŜ ŜȄŎŜǇǘƛƻƴǎ ǘŀōΦ  /ƭƛŎƪ ƻƴ ǘƘŜ Ψ!ŘŘ 

tǊƻƎǊŀƳΩ .ǳǘǘƻƴΣ ŀƴŘ ōǊƻǿǎŜ ǘƻ ȅƻǳǊ ²ƛƴŘƻǿǎ\System32 folder. 

 

 
 

Select klserver and click open.  Click OK.  Verify that klserver has been added to the 

exceptions list and it is checked.  Click OK to save changes.  Your security key can 

now be accessed from the workstations. 
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Step 5: Install Form-U-Share on each workstation you want to run Form-U-Share.  

Go to Section 5 for and follow the installation instructions on each workstation.  

We recommend performing a Workstation install on each workstation.  However, 

if you need to run the program files locally on each machine instead of over the 

network, or if you need to use Traveler mode, then perform a Standard install on 

each workstation.  If you are unsure which option to choose, try a Workstation 

install.  You can always go back and perform a Standard install later, if necessary.  

During setup, be sure to point the Shared (data) files to the shared folder on the 

server. 
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Section 3: 
I am an existing user with a 1 User License 

 

¶ Verify contents of Form-U-Share package: 
o Form-U-{ƘŀǊŜ Lƴǎǘŀƭƭŀǘƛƻƴ ŀƴŘ ¢ǊƻǳōƭŜǎƘƻƻǘƛƴƎ Ƴŀƴǳŀƭ όǿƘŀǘ ȅƻǳΩǊŜ 

reading) 
o Form-U-Share Installation CD with Activation information Label 
o Form-U-Share Welcome letter 
o Form-U-Share Training information 
o Form-U-Share Security Key(s) 

 
If you do not have any of these items, or the package or content is damaged, 
please call FUS Support immediately at (256) 766-3877. 
 
If you have all of the contents of the package, then you are ready to install Form-
U-Share. Remember, do not install the security key until after you finish installing 
Form-U-Share. 
 
We have made some changes and improvements on Form-U-Share that require 
you to first uninstall your old version(s) of Form-U-Share before upgrading to the 
new version. 
 
Open your control panel, and double-click on Add/Remove Programs.  Once you 
see the list of installed programs, select Form-U-Share from the list and select 
Uninstall.  If there are multiple Form-U-{ƘŀǊŜΩǎ ƛƴ ǘƘŜ ƭƛǎǘΣ ōŜ ǎǳǊŜ ǘƻ ǳƴƛƴǎǘŀƭƭ ŀƭƭ ƻŦ 
them.  This will not uninstall your user data or shared (data) files.  After you have 
uninstalled your old version(s), be sure to delete any Desktop or Start Menu 
shortcuts you may have created.  Proceed to Section 5 to install Form-U-Share. 
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Section 4: 
I am an existing user with a multi-user License 

 

¶ Verify contents of Form-U-Share package: 
o Form-U-{ƘŀǊŜ Lƴǎǘŀƭƭŀǘƛƻƴ ŀƴŘ ¢ǊƻǳōƭŜǎƘƻƻǘƛƴƎ Ƴŀƴǳŀƭ όǿƘŀǘ ȅƻǳΩǊŜ 

reading) 
o Form-U-Share Installation CD with Activation information Label 
o Form-U-Share Welcome letter 
o Form-U-Share Training information 
o Form-U-Share Security Key(s) 

 
If you do not have any of these items, or the package or content is damaged, 
please call FUS Support immediately at (256) 766-3877. 
 
If you have all of the contents of the package, then you are ready to install Form-
U-Share. Remember, do not install the security key until after you finish installing 
Form-U-Share. 
 
We have made some changes and improvements on Form-U-Share that require 
you to first uninstall your old version(s) of Form-U-Share before upgrading to the 
new version. 
 
Open your control panel, and double-click on Add/Remove Programs.  Once you 
see the list of installed programs, select Form-U-Share from the list and select 
Uninstall.  If there are multiple Form-U-{ƘŀǊŜΩǎ ƛƴ ǘƘŜ ƭƛǎǘΣ ōŜ ǎǳǊŜ ǘƻ ǳƴƛƴǎǘŀƭƭ ŀƭƭ ƻŦ 
them.  This will not uninstall your user data or shared (data) files.  After you have 
uninstalled your old version(s), be sure to delete any Desktop or Start Menu 
shortcuts you may have created.  Be sure to uninstall Form-U-Share and remove 
shortcuts on every workstation. 
 
Proceed to Section 2 to install Form-U-Share on your Server and Workstations. 
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Section 5: 
I am ready to install Form-U-Share 

 

 
 If you have a Form-U-Share CD, insert the CD into your CD-ROM drive.  The 
setup should start automatically.  If it does not, open My Computer, right click on 
the Form-U-Share CD, and choose Install.  If this is not an option, choose Open, 
and double-click on FUS2008.exe. 
 If you do not have a Form-U-Share CD, you may download the installation file 
from our website by entering this page into your web browser: 
http://www.formushare.com/fus/index.htm and following the download 
instructions. 
 
When the setup begins, you should see a screen like this: 
 

 
 

Click on the Next button to begin. 
 

http://www.formushare.com/fus/index.htm


13 
 

The second screen in the Form-U-Share Setup is the License Agreement, please 
read the license agreement, choose to accept the license agreement, and click on 
Next. 

 
 

 

By selecting that you agree to the terms of the license agreement, you are binding 
yourself to the terms of the license agreement for acceptable use of Form-U-
Share. 
 


